@ THE WORLD BANK

IBRD « IDA | WORLD BANKGROUP

Plastic pollution assessment
methodologies suitability toolkit

V1.0

PLAST

Quick Start Guide

PROBLUE

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Administered by
@) THE WORLD BANK

IBRD - IDA | wor




@THE WORLD BANK 3>t O
P S T

IBRD « IDA | WORLD BANKGROUP
L A

Quick Start Guide

The ‘Plastic Pollution Assessment Methodology Suitability Toolkit’ (PLAST) can only work with
Microsoft Windows. Other operating systems such as Mac OS cannot run this application.
Read this quick start guide to help set up the required system settings to get started with the
PLAST Toolkit.

Microsoft Windows

Step 1. Open Microsoft Excel and configure the “Trust Setting” before downloading
and opening the PLAST toolkit

Follow these steps;
1a. Open Excel and click on in the menu

1b. Then click and click [Trust Centre

1c. You will see a screen similar to the following:

Excel Options ? x
@ Help keep your documents safe and your computer secure and healthy.

Data Security & more
Proofing Visit Office.com ta learn more about protecting your privacy and security.

Save Microsoft Trust Center

Microsoft Excel Trust Center

d privacy settings. These settings help keep your
u do not change these settings. Trust Center Settings.

1d. Click on | Trust Center Settings..
1e. Choose the Macro Setting “Disable VBA macros except digitally signed macros”. Note:

on some versions of Microsoft Excel this may instead read, “Disable all macros except
digitally signed macros”.
1f. Tick the box “Trust access to the VBA project object model”.
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1g. Click button to save settings and exit back to the Excel program

Trasted Publishers Masro Sevings

Trusted Locations
Disable VBA macros without notification
Trusted Documents
Disable VBA macros with notification

Trusted Add-in Catalogs ® Disable VBA macros

pt digitally signed macros
Add-ins Enable VBA macras (not recommended; potentially dangerous code can run)
ActiveX Settings
Enable Excel 4.0 macros when VBA macros are enabled
Macro Settings |
Protected View Developer Macro Settings
Message Bar Trust access ta the VBA project object model
External Content
File Block Settings
Privacy Options

Form-based Sign-in

oK Cancel

1h. Close Microsoft Excel

Note: Some users that have computers provided and configured by their
companies/organisations may have Security Policies pre-set and find that access to the
Microsoft Excel Trust Centre is disabled or that the Macro Settings cannot be changed.

If your organization has disabled the Macro ) Test Document docm Propetes

Settings, then you can instead attempt to Gerer! Sty Datas  Provios Vrsos

run the macros by right-clicking the PLAST W resvemendn

file once it has been downloaded and saved Trmm et | et Word e Exsbie Dot CArem)

to My Document (see Step 2), choosing Oporavitc _ El Word —
Properties, and then select the Unblock
checkbox on the General tab. e oo—

Created Monday. January 24, 2022, 11:33:42
Warning — Selecting ‘Unblock’ bypasses Mo Monde. ey L T
the digital certification and should only
be done if users are confident of the ““: ﬁ::t:::m:,::f:nmm.
source of the file. Simnbe bodedi e e 70t

oK Cancel

Step 2. Download the excel version of the PLAST toolkit and move to ‘My Documents’

Errors may be encountered if you try and run PLAST from a network drive such as OneDrive.
To ensure PLAST works correctly, we recommend saving the downloaded file to ‘My
Documents’ on your C Drive to run. PLAST can still be saved after its operation to OneDrive
folders for sharing, however, it should always be moved to a stable location prior to opening
(e.g., ‘My Documents’)._Note: You must have permission to save files in the folder in which
the PLAST has been saved and opened from.
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Open PLAST toolkit and install the security certificate

PLA

o

Note: The toolkit is best opened for the first time on a single screen set-up. It is
suggested to unplug any additional screens before opening.

Follow these steps;

3a. You

will see a screen similar to the below picture:

3b. Click on [Enable Content]

& | Aial Jo JA A | == !
B | e - =
& B I U~-|H 2 - A === == 8 $~ % 9
Clipboard & Font Alignment Number
@) SECURITY Some active content has been disabled. Click for more detailg?| Enable Content
3 v i fx
A B

1 Aim of PLAST toolkit
In response to the plastic pollution crisis, many methodologies for quantification of plastic pollution
have been developed. However, the breadth of these plastic pollution assessment methodologies
makes it difficult for practitioners to assess which methods are best suited for their needs. The ‘Plastic

Pollution ility Toolkit' (PLAST) has been designed to characterize
and compare assessment plastic pollution assessment methodologies to suggest the most suitable
2 options based on a user's requirements
:| Users

PLAST is designed to aid all users interested in applying plastic pollution assessment methodologies,

4 for example those shown below:

5

s “- Government NGOs Local authorities
8

9 Businesses Academia Developers

10

To apply PLAST, we recommend input from both high-level users focused on overall objectives
policies and resources; as well as technical users familiar with plastic pollution assessment
1" hodologi logy, data ility and required outputs.

1, Acknowledgements

to make the file a Trusted Document

& [avia Jo JA A& | ===
T —

Paste B I U ; B . A

= | B ¢ v 9% 9

Clipboard Font Alignment Number Styles

D3 v i fx

o s

A B C D E Ei

Aim of PLAST toolkit

In response to the plastic pollution crisis, many methodologies for quantific

have been developed. However, the breadth of these plastic pollution asses

makes it difficult for practitioners to assess which methods are best suited

Pollution i itability Toolkit' (PLAST) has beer O Do you want to make this file a Trusted Document?

and compare assessment plastic pollution assessment methodologies to ¢

options based on a user's requirements. This file is on a network location. Other users who have access to this
network location may be able to tamper with this file.

Users What's the risk?

PLAST is designed to aid all users interested in applying plastic pollution &
for example those shown below: () Do not ask me again for network files Yes

Security Warning 7 X

Government . NGOs Local authorities

Businesses Academia Developers

To apply PLAST, we recommend input from both high-level users focused on overall objectives
policies and resources; as well as technical users familiar with plastic pollution assessment
hodologi i . data availability and required outputs

Acknowledgements
PLAST has been developed by the University of Leeds (project lead), Deltares, IUCN, and David Newby
Associates under the management of a team from the World Bank. Funding for development of the

Styles
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3d. And click

file Home Insert Pagelayout Formulas Data Review View Help

[‘_Qi & [Arial

& = b

Paste @~ B I s ) A B ¢ v O Insert Delete Format
- g = ° 2 < v
Clipboard 1§ Font Alignment Number Styles Cells

@ SECURITY WARNING Macros have been dis! B

() BLOCKED CONTENT  Trusted documentsmiMom in this file s allowed to run. Review your Trust Center settings or contact your IT administrator, | Trust Center | | Learn More |

M2 v Vi3
A B

s Aim of PLAST toolkit

In response to the plastic pollution crisis, many methodologies for quantification of plastic pollution
have been developed. However, the breadth of these plastic pollution assessment methodologies
makes it difficult for practitioners to assess which methods are best suited for their needs. The ‘Plastic

Pollution M y Toolkit' (PLAST) has been designed to characterize
and compare assessment plastic pollution assessment methodologies to suggest the most suitable
2 options based on a user's requirements.
3 Users

PLAST is designed to aid all users interested in applying plastic pollution assessment methodologies,

4 for example those shown below:

5

g Government 5 NGOs % Local authorities

8

9 Businesses 4] Academia Developers

10
To apply PLAST, we recommend input from both high-level users focused on overall objectives
policies and resources; as well as technical users familiar with plastic pollution assessment

1 i , data and required outputs

12

3e. And click [Show Signature Details|

———————y— % = — _ |y b T ama] = >
f’tl ;& [Arial Qo JA& & | E == il &8 = b=
B~ e e R =
Paste B I U 2] A = = = |l==mlE 4 $~ % 9|9 8 ! Insert Delete Format
Microsoft Office Security Options ? X
Clipboard 1% Font Cells
ECURITY Macros have been disabled. | Options... s
o e @ Security Alert - Macros
) BLOCKED CONTENT  Trusted document settings have changed, not.all con [~ - jistrator. | Trust Center | | Leam More
|| Macros I —_—
5 Macros have been disabled. Macros might contain malware or other security
M2 v [iiE fe hazards. Do not enable this content unless you trust the source of this file.
‘A B Warning: Macros are disabled because the digital signature is invalid. You can G H | J
= = | view the signature’s associated certificate data. In addition you can enable the 3
Aim of PLAST toolkit macros. Click the More Information link to learn more.
More information
In response to the plastic pollution crisis, many for qu
have been developed. However, the breadth of these plastic pollution File Path: ~ https://d.docs.l t/...c975¢/D LAST_Toolkit V1_Final.xism
makes it difficult for practitioners to assess which methods are best Signature
Pollution Methodol . Toolkit' (PLAST) ha_: Signed by: DWMStemplate
and compare plastic pollution hodolog L
options based on a user's requirements. Certificate issued by: DWI plate
Users Show Signature Details

PLAST is designed to aid all users interested in applying plastic poll
for example those shown below:

Brced by your system a r and cannot be changed.

1, Govemment . NGOs ‘

| Open the Trust Center Cancel

Businesses Academia

To apply PLAST, we recommend input from both high-level users focused on overall objectives
policies and resources; as well as technical users familiar with plastic pollution assessment
1 i i , data availability and required outputs
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3f. Click on |View Certificate]

Digital Signature Details

General  Advanced

Digital Signature Information

A certificate chain processed, but terminated in a root
certificate which is not trusted by the trust provider.

Signer information

Name: |DWMSba'rplabe
E-mail: INot available
Signing time: INot available
View Certificate
Countersignatures
Mame of signer: E-mail address: Timestamp
Details

3g. Now click on [ Install Certificate...

ah

General Detalls  Certification Path

Certificate

@g Certificate Information

This CA Root certificate is not trusted. To enable trust,

install this certificate in the Trusted Root Certification
Authorities store.

Issued to: DWMStemplate
Issued by: DWMStemplate

Valid from 01/01/2018 to 01/01/2025

Install Certificate... | | Issuer Statement
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3h. Choose store location “Local Machine” and click button

54 Certificate Import Wizard

Welcome to the Certificate Import Wizard

This wizard helps you copy certificates, certificate trust lists, and certificate revocation
lsts from your disk to a certficate store.

A certificate, which is issued by a certification authority, s a confirmation of your identity
and contains information used to protect data or to establh secure netws
connections. A certificate store s the system area where certificates are kept.

Store Location
(O Current User

(@ Local Machine!

To continue, dick Next.

3i. Now we choose where to save the certificate. To do this, you click on the

x
€ ¥ Certificate Import Wizard

Certificate Store

Certificate stores are system areas where certificates are kept.

Windows can automatically select a certificate store, or you can specify a location for
the certificate.

(0 Automatically select the certificate store based on the type of certificate
(@ Place all certificates in the following store

Certificate store:

Mext Cancel



THE WORLD BANK 3>t O

IBRD « IDA | WORLD BANKGROUP
PLAST

3j. Choose “Trusted Root Certification Authorities” and click on the button.

Select Certificate Store >

Select the certificate store you want to use.

------ [ Personal ~
Bl Trusted Root Certification Authorities
| Enterprise Trust

7| Intermediate Certification Authorities
[ Trusted Publishers

1 Intrieted Cartifirates
£ >

[] show physical stores

3k. Then click button to complete the certificate installation.

X

& L* Certificate Import Wizard

Completing the Certificate Import Wizard

The certificate will be imported after you dick Finish,

You have specified the following settings:

(el Jarh oPV-oy  Trusted Root Certification Authorities
Content Certificate

Finish Cancel

3. You will get a confirmation. Click [OK]

Certificate Import Wizard >

o The import was successful,
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3m. Select the option “Trust all documents from this publisher” and click [OK].

Microsoft Office Security Options ? *

@ Security Alert - Macros

Macros G

Macros have been disabled, Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file,

Warning: Macros are disabled b the digital si is invalid. You can
view the signature’s associated certificate data. In addition you can enable the
macros. Click the More Information link to learn more.

More information

File Path: EADMA-WaCT-Mairobi (2).xlsm
Signature
Signed by: DWMStemplate
Certificate expiration: 01/01/2025
Certificate issued by: DWMStemplate
Show Signature Details

(O) Help protect me from unknown content (recommended)
O Enable content for this session

(® Trust all documents from this publisher

Open the Trust Center Cancel

4. Once steps 1-3 have been completed, PLAST should be successfully configured to run on
your PC and can be opened by double clicking the PLAST file. Ensure all open Microsoft
Excel workbooks and PDF files are closed prior to opening PLAST to avoid interference with
the application. New users to PLAST should follow the above installation instructions and
complete the necessary training before using PLAST.



